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Vision Statement 
 
 

“Our vision is to educate and inspire our pupils to successfully and safely use a 
variety of transferable computing skills, to prepare them for the technological age 
that they will be facing in their future” 

 
 

Purpose 
 
This policy reflects the school values and philosophy in relation to the teaching and learning of and 
with computer technology. It sets out a framework within which teaching and non-teaching staff can 
operate and gives guidance on planning, teaching and assessment. 
 
The policy should be read in conjunction with the scheme of work for Computing which sets out in 
detail what pupils in different classes and year groups will be taught and how using computer 
technology can facilitate or enhance work in other curriculum areas. 
 
This document is intended for  

• All teaching staff 

• All staff with classroom responsibilities 

• School governors 

• Parents 

• Inspection teams 
 

Copies are of this policy are kept centrally and are available from the headteacher and the Computing 
subject leader. 

 
 

Aims 
 

• To develop children’s enjoyment of using a range of technologies.   
 

• To develop their capabilities so that they become increasingly confident, safe and independent 
whilst using technology and to give opportunities to use and embed capabilities in other 
subjects. 
 

• To develop an awareness not only of computing’s practical applications and advantages in 
everyday life but also its limitations. 
 

• To provide opportunities for pupils to develop computational thinking skills – to make 
decisions, investigate, problem-solve and research and to develop skills in manipulating and 
selecting information. 
 

• To improve access to learning for pupils with a diverse range of individual needs, including 
those with SEN and disabilities  
 

• To develop a whole school approach to the subject, ensuring continuity and progression across 
the New Curriculum 2014. 
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• To use technology as a tool to support teaching, learning and management across the 
curriculum 
 

• To maximise the use of technology in developing and maintaining links between other schools, 
the local community including parents and other agencies.   
 

 

Objectives 
 
To plan and implement schemes of work which will: 

 

• Reflect the aims of Computing; 

• Identify the types of experiences the pupils will meet; 

• Be the main point of reference for planning.  
• Provide a continuity of experience throughout the school both within and 

among year groups 

• Ensure a systematic progression through Foundation Phase, KS1 & KS2 

• Give all children access to a range up to date of technology and resources 
 

 
To maintain an appropriate system of assessment, record keeping and reporting 
which is: 
 

• Accessible and meaningful to pupils, parents, staff and other related 
agencies; 

• In line with school policy. 
 
To monitor and evaluate how computer technology is used in other subjects 
 
To ensure staff skills and knowledge are kept up to date. 
 

Statutory Curriculum Requirements. 
 
The National Curriculum 2014 requires that all children at Key Stage 1 and 2 study the Computing 
program of study.  The use of technology is mentioned in almost all of the National Curriculum areas 
including EYFS.   
 

Continuity and Progression. 

 
There should be a structure to the way in which children are introduced to programmes and skills 
bearing in mind that programmes can be used for a variety of purposes at various levels.  Many 
children will have used a computer at home or in school.  We aim to build and develop these 
experiences. 
 
To ensure children make progression from and within Key Stages, teaching should provide 
opportunities for children to develop from personal use of technology to using technology to 
communicate with others.  An increasingly more precise and more technical vocabulary should be 
introduced. Technology should be used to address more complex and complicated tasks across all 



 5 

areas of the curriculum.  Development should also reflect passive to proactive use of computing with 
children developing an understanding of the consequences and applications of computing.  Skills and 
techniques should be sequenced so that earlier work lays the foundations for later development. 
 
At St Matthew’s School we use a range of software across Key Stages to support teaching and for 
pupil use.  Specific software applications to meet specific requirements and programmes of study are 
also used.  A list of current software can be found in Appendix I. 
 

Delivery of  Computing 
 

Time Allocation (not specified in the 2014 curriculum) 

Each class is allocated weekly time in the computer suite to accomplish their Computing scheme of 
work units. This scheme is integrated to ensure that delivery of is linked to other subjects where 
possible and takes on board the statutory requirements of other national curriculum subjects. Each 
class can be allocated additional time in the computer suite to apply the use of computing to other 
subject areas. A weekly timetable is displayed outside the computer room for staff to sign up for 
additional time where necessary. Each class has a timetabled slot for the use of school Ipads to 
support the Teaching of the IT curriculum and develop their use of technology. Further slots for Ipads 
are also available. 
 
Foundation Stage –Children will also be encouraged to access digital cameras, programmable toys 
and other IT equipment independently during child initiated sessions. When children are ready to 
access the Computing suite time will be allocated. 
 
Key Stage 1 – There will be a dedicated 60 minute session in the Computing suite allocated per week 
for all pupils in Key Stage 1. 
 
Key Stage 2 - There will be a dedicated 60 minute session in the Computing suite allocated per week 
for all pupils in Key Stage 2. 
 
Any other available slots will then be allocated as required. 
 
Children will also, where ever possible, use technology in other subjects of the curriculum, outside of 
their computing lesson. This will help promote and support the creative curriculum.  
 
During the children’s computing lesson, the teaching will focus on skills related activities at the 
beginning of a section of work. Wherever possible, appropriate cross curricular links should be made. 
The computing schemes of work details coverage, progression and context of capability and skills. 
 
The scheme of work for the school can be found in Appendix II. 
 
Whilst regulation and technical solutions are very important, their use must be balanced by educating 
students / pupils to take a responsible approach. The education of pupils in e-safety is therefore an 
essential part of the school’s curriculum. Children and young people need the help and support of the 
school to recognise and avoid e-safety risks and build their resilience.  E Safety will be taught in a 
planned program across the school, this will be the priority for the first sessions taught at the 
beginning of every half term.  The E Safety scheme of work can be found in Appendix II  
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Please refer to the E Safety policy for more information. 
 

The use of Computing in other curriculum areas. 
 
Other curriculum areas provide a vehicle for developing capability in pupils.  Teachers will find using 
technology resources benefit the teaching and learning in other subjects.   
The development of cross curricular capability will be developed by using the facilities and support of 
the ICT in Schools Team.  This may be by arranging class visits to Openzone at The Word or by 
working in school with one of the team. 

 
Teaching & Learning 
 
Teachers’ planning is differentiated to meet the range of needs in any class including those children 
who may need extra support, those who are in line with average expectations and those working 
above average expectations for children of their age. 
  
A wide range of styles are employed to ensure all children are sufficiently challenged: 
 

• Children may be required to work individually, in pairs or in small groups according to the 
nature or activity of the task.  

• Different pace of working 

• Different groupings of children - groupings may be based on ability either same ability or mixed 
ability. 

• Different levels of input and support 

• Different outcomes expected 
 
The subject leader will review teachers’ plans to ensure a range of teaching styles are employed to 
cater for all needs and promote the development of capability. 
 

Equal Opportunities 
 
All pupils regardless of ability, gender or race are entitled to and will receive access to computing 
equipment to support their learning in all classes of the school.  We will achieve this by: 
 

• ensuring all children follow the scheme of work for computing 

• keeping a record of children’s technology use to ensure equal access and fairness of 
distribution of resources 

• providing curriculum materials and software which are in no way class, gender or racially 
prejudice or biased 

• monitoring the level of access to computers in the home environment to ensure no pupils are 
unduly disadvantaged 

 
Management Information Systems (MIS) 
 

Technology enables efficient and effective access to and storage of data for the school’s 
management team, teachers and administrative staff. 
The school complies with South Tyneside LA requirements for the management of information and 
data security in schools. The school has defined roles & responsibilities to ensure data is well 
maintained, secure and that appropriate access is properly managed with appropriate training 
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provided. Only trained & designated members of staff have authority and access rights to input or 
alter the data. 
 

 

Roles and Responsibilities. 
 
We acknowledge that all staff are important in the development of computing in the school.  Teachers 
are responsible for the development of their own skills and use of resources across the curriculum.  
They are also responsible for the development of pupil’s use of technology to enhance learning 
across all subjects.  The subject leader provides support to all staff and curriculum leaders on how to 
incorporate technology in other subjects as well as the subject of computing itself.  Subject leaders 
will be supported by the computing subject leader to identify opportunities for the use of technology in 
their subject area. 
 
The computing subject leader will also identify the needs of the school in order to develop the subject 
across the school.  This may require the identification and provision of staff training; monitoring and 
assessment; management of resources; management of technical support; being aware of future 
developments in computing; and liaison with other agencies and Local Authority or support staff.  The 
subject leader will report regularly to the Management of the school upon these issues.    
 
The Main duties of the subject leader include: 
 

• Requisitioning computing resources; 

• Managing resources in school and being aware of new developments; 

• Producing and updating the schools policies in line with new guidelines and 
directives; 

• Attending relevant INSET courses and disseminating information to staff; 

• Organising and presenting staff INSET sessions; 

• Promoting the subject within school and demonstrating good practice; 

• To monitor teaching and learning with technology. 
 
 

Recording and Assessment. 
 

Computing is more than simply an acquisition of skills. Any assessment must be based on a child’s 
capability. When assessing staff must take into consideration: 

• The computer skills used; 

• What the child had achieved through using their computing skills; 
 

Learning outcomes identify what a child is expected to learn during the period of study and can be 
found on teacher planning documentation.  Where the child’s progress differs markedly from the 
intended learning this will be recorded by the teacher.    
 
Computing is assessed both formatively and summatively.  Formative assessment occurs on a 
lesson by lesson basis based on the lesson objectives and outcomes in the scheme of work. These 
are conducted informally by the class teacher and are used to inform future planning. 
 
Staff will record children’s progress in computing. They will assess children’s capability at least once 
every half term, and pieces of work as evidence will be kept in a digital portfolio for each year group 
on the student shared area in the designated year group folder. 
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Children are encouraged to develop a digital portfolio of work, whether on the school network or 
stored on the internet, and to be more mindful of eco-friendly practises.  They are also encouraged to 
housekeep their files and remove unnecessary files from the system. 
 
Teachers must be able to use a range of computer applications and facilities to be able to deliver the 
curriculum.  They must also complete a review of their learning needs.  The subject leader will then 
assess their responses and develop a schedule for individual or school based INSET in collaboration 
with the management team. 
 

Special Needs 
 
All children have equal access to the computing curriculum.  Children with special needs may have 
equipment or software adapted to meet their needs or specific software to support their learning.   
 
For pupils with mild or moderate learning difficulties technology can assist in reinforcing concepts 
and knowledge. 
 
Pupils with mild learning difficulties can benefit from access to technology, as it can enhance access 
to other curriculum areas. For example, the school uses Nessy/SPAG.com/Reading Plus to support 
English and Mathletics/Times Tables Rockstars to support mental maths skills. 
 
Children who are considered to be gifted or talented will be identified by the assessment system and 
given the opportunity to develop their abilities.   
For the gifted and talent pupils computing is a powerful tool, which can support and challenge them 
in their learning experiences across the curriculum. This may be done with the use of ‘Digital 
Leaders’ or a ‘Coding Club’. 
 
In Class Support 
 
Children with special educational needs may be taught individually and or in groups within or outside 
of mainstream classes. Each case would be considered on an individual basis. 
 
 

Health and Safety 
 
Everyone in the school has a responsibility to look after equipment and resources so that it is always 
available for use.  Teachers will enable children to handle equipment and software with due care and 
consideration.  The subject leader should be informed of any faults in hardware or software, technical 
support can then be arranged.  All equipment should be kept clean, tidy and organised.  .   
 
Children and staff should be encouraged not to spend an excessive amount of time in front of the 
computer monitors and should be encouraged to take regular breaks. 
 
The school will follow any guidance issued by the Local Authority and BCCET. 
 
Equipment and peripherals will be disposed of in an environmentally friendly manner wherever 
possible.   
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Access to websites is currently filtered by a heavy duty ‘Firewall’ supplied by SMART IT. This 
protects children from accessing any unacceptable or suspicious websites and prevents anyone from 
gaining access to the schools network and subsequently to the children themselves. All teachers 
should make children aware of the E-safety rules which should be displayed in the IT Suite beside 
the computers.  Forensic monitoring is carried out by the Headteacher with the use of Impero. Any 
inappropriate access to websites and use of inappropriate wording are reported to the Headteacher 
for action. 
 
 
The school also operates an Acceptable User Policy for use of the computer network and internet.  
All staff, pupils and visitors must sign this policy before being given access.  Please also see 
Acceptable Use Policy 
 
 

Resourcing. 
 
It is the schools aim that: 

• Each class will have access to a computer workstation and an interactive whiteboard to 
support teaching and learning at any time.   

• Where possible these will have access to the internet.   

• All teachers will have access to a laptop.   

• Each class will have timetabled computing lessons 

• Each classroom will have a networked linked printer  

• All computers are linked to a colour laser printer; 

• Each class will have access to a class set of resources such as cameras and 

Ipads. 

• The school will make use of the Loans facility at OpenZone at The Word to 

enhance the range of resources available to pupils 

 
Funding will be allocated each year (budget permitting) for the maintenance of equipment and 
upgrade of workstations and to provide software to support curriculum areas identified through the 
school’s development plan. 
 
The management of the school and subject leader will explore other means of funding to further 
supplement the provision of technology in the school.  All purchases will be made in line with the 
schools policy on procurement. 
 
All new or exit equipment will be recorded by model and serial number and a log given to the 
administration for inclusion on the school’s stock lists.  The subject leader will also keep a register of 
equipment with respect to location and renewal dates.  All equipment will be security marked with an 
identifiable number. Any equipment removed from the premises will be registered in a log held in the 
office. 
 
Separate funding is allocated for peripherals, ink cartridges and so on.  The school office will order 
and monitor use. 
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Home Learning school links (Remote learning COVID update April 2020) 
 
Children are given the option to complete some homework tasks or have access to remote learning 
due to COVID19, when appropriate, using technology out of school. Teachers are sensitive to the fact 
that children may not have access to technology or may not wish to use it to complete tasks out of 
school. Work packs will be provided for remote learning when children do not have access to 
technology. Any work brought into school via USB drives must be scanned for viruses. 
Children will access their remote learning via the Google Education Suite using only a secure school 
email address. Children will only be able to send and receive work/emails internally to secure school 
email addresses. External email addresses will be blocked by the school service provider for e-safety 
reasons. School email addresses will also be regularly monitored by the school internet provider for 
prohibitive words. Any breaches will be reported for safeguarding reasons to the designated 
safeguarding lead or the deputy safeguarding lead. 
Some remote learning may involve video conferencing and St Matthew’s School will ensure that this 
is carried out in accordance with e-safety and safeguarding regulations (see separate policy). 
A school email address has also been given to parents and is listed on all school correspondence. St 
Matthew’s Primary also has a school website and also uses social media which will promote the 
school’s achievements as well as providing information and communication between the school, 
parents and the local community.   
 

Community Links 
 
We will raise the profile of the school by making links with the community either by the school 
website, by direct contact with businesses or by liaison with parents.  Parents will be encouraged to 
take part in workshops. We will continue to suggest software and websites suitable for children’s use, 
and provide information to parents where necessary.  E-safety advice will be updated and provided 
for Parents to access on the school website. 
 
 

Technical Support 
 
There is a technician who works for the school one day a fortnight during term time. The technician 
gives support to the senior management team, subject leader and teaching staff. He in turn is 
supported by SMART IT.  
 

Technical Audits 
 
An inventory of all licenses, serial numbers and online resources will be kept. 
 

Staff’s Professional Development 
 
Staff’s continual professional development in computing skills and understanding is vital if the school 
is to develop the computing framework to the best of its ability. Inservice training will be given 
regularly and especially when introducing new software and hardware equipment to the school. The 
content of the inservice training will be decided upon after an audit of staff’s skills and training needs 
has been carried out and evaluated, this task should be done at the end of each school year or when 
requested by any individual member of staff.  
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It is the schools aim to ensure that all staff are giving training in the use of technology. It is therefore 
staff’s responsibility to make sure training needs are highlighted when completing the end of year 
skills audit.  
 
The school will draw on the advice and support of the South Tyneside ICT in Schools Team, BCCET 
and SMART IT and use them to deliver training where necessary in line with the Service Level 
Agreement. 
 
 
 
 
 


